MaineHousing’s On-Going Support Role

With

Maine Continuum of Care
Effective June 1, 2013
· Provide support to the Maine CoC and actively participate, as appropriate.

· Take minutes of full CoC meeting (draft to participants within 5 business days after the meeting).

· Compile committee minutes and material (by the 10th of each month) for CoC agenda.

· Distribute agenda and minutes of full CoC meeting.

· Reserve room and coordinate connectivity to sites for full CoC meeting.

· Maintain attendance roster and binder of all meeting minutes. 

· Coordinate appeals process.
· Respond to and track CoC Help Desk inquiries.
