
The 
Maine Homeless Planning Site 

www.mainehomelessplanning.org 



A central place for:  

• information exchange  

• discussion  

• announcing events  

• And planning.  



Log in vs. Lurkers 
You can use the site in 
two ways.  
 
You can SUBSCRIBE to 
receive notification of 
POSTS by other people 
and  
You can LOG IN to POST 
news, share information, 
add calendar events, and 
more.   



Log in vs. Lurkers 

SUBSCRIBE VIA EMAIL is quick 
and easy. Enter your email 
address and press the Subscribe 
Button to receive notification of 
new POSTS 
 
Note: Forum discussions and 
calendar postings are not part of 
the subscription but you can 
subscribe them separately.  



Log in vs. Lurkers 

When you are ready to POST 
your own news or events, 
getting a User Name and 
Password is not hard.  
 
Click on the REGISTER tab, fill 
out and submit the form. 
 
 
 



Request user account 
To eliminate “Spam”. All new 
users are screened prior to 
being added to the user list.  
 
Affiliation Questions: 
These questions help us set up 
the user account. We need to 
choose a “primary” affiliation 
for each user. Your answers 
help us do that.  



Request user account 

Name, Agency Name, and your 
Email address are required.  
 

An answer for the Primary CoC 
affiliation question is required.  
 
If you are active in Region or 
Homeless Council please fill 
those in as well. 



Request user account 
Enter the verification key to 
prove to the site that you are 
not a robot.  
 
And press the Submit button. 

By submitting the form you are agreeing to the user 
agreement terms listed on the form page.  
 
Your user account request will take between three to five 
working days to process. Once your account is 
authorized you will receive an email confirmation with 
further instructions. 



User Agreement 
1- Keep an appropriate and civil tone: This is a collaboration and 
planning site. Any content posted, written in a forum comment, or 
otherwise added to this site will not contain any language or intent 
that is disrespectful, defamatory, abusive, or obscene. 
2- No third party posting:  Any content that is posted or uploaded 
to the site must be created by the person posting the content or 
that person or their organization owns the copyright to the 
material. 
3- Relevance: This site will be used solely for communication and 
discussion related to its stated mission. 
4- Confidentiality: Think of this site as a public site. Do not post or 
upload any content that would be problematic should it 
become  released publicly.  Client specific identifiable information 
or client specific discussions are not appropriate for this site. 



Forums and Posts 

POSTS are like stories in a 
newspaper.  
 
A meeting agenda or 
minutes might be a POST. 
 
FORUMS are discussion 
areas. In a forum you 
might pose a question, or 
work on a policy and get 
feedback.  



Your first Post  
After you login to the site using your user name and password 
 you will see a black bar at the top of the page.  
  

Click on ‘+ NEW’ in the black bar and click on ‘POST’  



Your first Post  

Adding your new post is a lot like using your word processor.  
The tool bar lets you format your text, use bold, create a  
bulleted list the hard part is, as always,  getting the words right 
  



Your first Post  

Microsoft Word is a bit messy under the hood. You can use  
copy and past to past a item from a Word document BUT it may 
not Look that great.   

The Paste from Word 
option helps that out.  
 



Add a Document  

The ‘Add Media’ allows you to upload a document or picture and 
attach it to your POST.   



Your first Post  

When you have the words right, you 
can save your post to DRAFT and then 
‘Preview’ it. Or you can get brave and 
just press ‘Publish’.  
  

Categories help folks find posts that 
most interest them. You can choose 
one or more or just call it ‘News’.  
  



Advanced Posting  
By default all published Posts are visible to anyone viewing the 
site.  
 
But there may be something that you want only a specific group 
to see. If you check one or more of the ‘Content Permissions ‘ 
this limits the posting to ONLY be seen by the group or groups 
you check!  
  



Discussion Forum  
 Where a Post is like news in the newspaper, a discussion Forum is like a conversation.  
Logged in users can reply to forum postings and add their own.    



Discussion Forum  

 Where a Post is like news in the 
newspaper, a discussion Forum is like a 
conversation.  
 
Logged in users can reply to forum 
postings and add their own.    
 
Adding a new forum topic is  



Events 
The events calendar listing 
allows posting of upcoming 
events.   
 
Clicking on the event brings 
up more information about 
the event.  
 
It can include a picture and 
even a map to the event.  



Add Event  
Click on the Add Event choice in the 
black bar to add a calendar event.  
 
The event screen asks a lot of 
questions what you at minimum 
need an EVENT TITLE, A START DATE 
and TIME and END DATE and TIME. 
 



Add Event  

If you add the event location information the event 
calendar will use that to give more detail as to where 
the event is happening and allow it to generate the map 
to the location from the address and zip code.  



If there are questions 

Post a question 
to the  
HELP form  
 
And we will get 
an answer back 
to you as soon 
as we can 



Thanks for attending 
Remember Help is available on the site and you can 
download a copy of this presentation from the help tab. 
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